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Marian University 

 

Primer for New College Graduates 

College is a great time to build new relationships and discover your career path, but what 

happens when you graduate? Graduates need a way to prepare for their professional careers 

and land that first real job. You‟ve probably heard that most jobs are obtained through 

professional networking, so what does this mean for you? How can you network with 

professionals in your field, other recent graduates, and Marian University alumni who have the 

contacts to help you get your career off to a great start? 

  

The answer is LinkedIn. LinkedIn is a networking site that offers professionals a way to connect 

with people they trust. LinkedIn can help you network with top tier professionals in your field of 

interest and make the connections you need to advance your career and possibly obtain your 

dream job. It also offers a way for future employers to quickly look over your resume and read 

recommendations from your contacts, including previous employers.  

 

Why LinkedIn?  

Have you ever “Googled” yourself? What comes up? If you really want to look good for a 

potential employer that searches online for information about you, make your LinkedIn profile 

count. Build an online resume and request recommendations from contacts you‟ve worked with. 

This will allow you to build a profile that will impress potential employers.  

 
How is LinkedIn like Facebook?  

LinkedIn is very similar to 

Facebook. They both 

enable you to connect with 

others, maintain 

relationships, allow you to 

brand yourself, and act as a 

bridge to other communication devices, such as blogs or Twitter, but there are important 

differences. LinkedIn is for networking and getting in touch with those who know you on a 

  

Communication, 
conversation 

Professional networking 

Social/ casual Professional/business 

Daily/ frequent use Weekly, monthly (updating) use 

Friends Contacts (people you know) 



2 

 

professional level, such as professors, staff, employers from a part-time job or internship, etc. 

You are pursuing a definite goal on LinkedIn: finding a career that fits.  

 

Let’s get started  

Your first step is to set up a profile 

page at www.linkedin.com. This page 

will illustrate your work history, but it 

is also meant to reflect your 

professional interests, passions, and 

ambitions.  

 

The site will guide you with setting up 

your profile, but here are a few helpful 

tips to get you started.  

 Define yourself. Directly 

underneath your name is 

a short headline of four or five words. More than anything else in your profile, these 

words are how people find and identify you. If you want to branch out into other areas, 

mention something that showcases why you would fit that particular job. Use keywords 

in your headline that will quickly allow others to find you and recognize the value you 

will bring to an organization. 

 Add your education, beginning with Marian University. Include your graduation 

year, your degree, and your major. This helps potential employers and others to 

know your educational background, and it also helps LinkedIn suggest people for 

your network. 

 

http://www.linkedin.com/
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 Add current and past job experiences. Use verbs at the start of your sentences as 

much as possible to describe what you did in each position. Let others know what 

you‟re passionate about and what you‟ve learned from each job. You may also want 

to list other important activities such as serving on a board or service and volunteer 

activities. 

 

 As a final checklist, make sure you include:  

o A solid headline with keywords relevant to your line of work or interest;  

o An appropriate profile picture for a personal touch;  

o Your preferred method of contact (located at the bottom of your profile); and 

    

o Your contact preferences (also located at the bottom of your profile). You can 

select interests such as reference requests, consulting offers, or career 

opportunities. 

Do not include any contact information you‟re not comfortable sharing with your contacts (your 

contact information will be visible only to those you are connected to, but you should decide 
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whether you want that to include things like phone numbers or a personal e-mail). Don‟t include 

anything you wouldn‟t want fellow colleagues (current, former, or future) to know. LinkedIn is for 

professional relationships. Also, it‟s important to only include truthful information. Don‟t give in to 

the temptation to pad your resume. 

 

Time to build your network  

This step involves connecting with others who share your professional interests and can help 

you meet your intended goals. LinkedIn allows you to search for people you know to see if 

they‟re already members. Once you 

connect to someone, you can look at the 

profiles of their contacts. You can decline 

an invitation by clicking “Archive.” The 

other person will not receive a message 

saying their invitation has been rejected. 

Contacts can also be removed in the same way. The contact will not know that they have been 

taken out of your network. 

 

Use LinkedIn to connect to 

Marian University  

You‟re ready to join the 

Marian University (formerly 

Marian College) group on 

LinkedIn. Use the search 

function to find the Marian 

University (formerly Marian 

College) group. 

 

Once you‟ve been accepted into the group, you can post questions to the group, participate in 

discussions, post a link to a news article that you want to share, and check the “Jobs” tab for 

positions posted by group members. You can also join a subgroup for your area of study. 

http://www.linkedin.com/groups?home=&gid=149247
http://www.linkedin.com/groups?home=&gid=149247
http://www.linkedin.com/groups?home=&gid=149247
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You can also browse group members, or use the advanced search function to look for alumni 

who work in your field. Use LinkedIn to introduce yourself. These alumni are a great resource. 

They may be willing to give you an informational interview, give you career-related advice, make 

recommendations or introductions, or share information about job openings. Get in the game!  

 

Make sure that you are active on LinkedIn. Simply posting an online resume won‟t get you very 

far. Be an active member of the Marian University group and take advantage of the alumni 

already on LinkedIn. They want to help. 

 Ask and answer questions. Contributing your own experience and knowledge will 

strengthen your connections and increase your chances of landing a great 

recommendation. Asking your own questions will invite informed sources to give their 
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own expert advice, and supplying answers offers you a chance to demonstrate your 

own knowledge. 

 Recommend and introduce colleagues. Those who have had positive experiences 

working with you have the opportunity to write a brief description about that on your 

LinkedIn profile. The more of these you have that can attest to your professionalism, 

the more you 

show others that 

you can be 

trusted. Don‟t 

forget to 

recommend those 

you have had 

good experiences 

with as well.    

 Get familiar with your professional network. If you want to learn more about a 

potential colleague or associate, just read their profile. You may find some common 

ground or at least some conversation starters. It is also recommended that you pay 

close attention to who your contacts are being connected with to discover who else 

might be worth getting to know. 

 

How can LinkedIn help me with job interviews?  

 Find information on a company you‟re interested in through LinkedIn. Not only can 

you find out current information, but you can also do an advanced search on the 

company and uncheck 

“current companies only” to 

find what kind of talent has left 

the company, and how fast. 

This should help in providing 

some useful background 

knowledge about of the 

employer turnover rate.  

 So you‟ve landed an interview. What if you cannot think of any conversation to have 

on the day of? LinkedIn comes to the rescue once again. You can now check out 
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your interviewer‟s LinkedIn profile to learn more about them, from their work 

experience and education to their interests and much more.  

 Looking good online could really boost your credibility in an employer‟s eyes. The 

answers section on LinkedIn allows for you to showcase your knowledge and help 

others answer their own questions. This allows you to build your credibility and 

market yourself as an expert.  

 

Keep it up  

LinkedIn is not something you can just mess around with for a day or so and expect results. It 

requires that you actively participate in your network.  

 Continually update your status and network on a regular basis. 

 Add new contacts, even outside your main area of focus, so others see that you 

have a wide range of professional associations. 

 Check your profile weekly and make sure your job description is always up to date.  

 Welcome new contacts even if you currently have a job. You never know when a 

downturn in the economy or downsizing in your company will put you back on the market.  

 If you really want to get the most use from your network, get in touch with a few 

contacts every week simply to find out how they are doing. 

   

LinkedIn is for the professional and the graduate. For those just out of school or preparing to 

graduate, here is your opportunity to get your feet wet in a world that LinkedIn is more than 

prepared to help guide you through. Leave the bumper stickers and applications to Facebook; 

bring your future career to LinkedIn.  

 

For more information, you can visit these sites: 

1) Ten Ways to Use LinkedIn  

2) 20 Ways to Use LinkedIn Productively  

4) LinkedIn Profile Extreme Makeover 

5) Launch Your Career with LinkedIn 

 

Created by: 

Chelsey Edwards „11  

Mia Horninger „11  

Barbara Stuckwisch, Marian University director of alumni affairs  

http://blog.guykawasaki.com/2007/01/ten_ways_to_use.html
http://webworkerdaily.com/2007/06/15/20-ways-to-use-linkedin-productively/
http://blog.guykawasaki.com/2007/01/linkedin_profil.html#axzz0qYUkLcpe
http://grads.linkedin.com/
http://www.linkedin.com/pub/chelsey-edwards/16/2bb/a38
http://www.linkedin.com/pub/mia-horninger/21/5ba/a14
http://www.linkedin.com/in/barbarastuckwisch

