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Acadeum CIC Student Registration Setup and Request for Approval Steps  
1. Go to https://www.marian.edu/current-students/registrar/transfer-credit-approval  
2. Scroll down to the bottom on the page and expand the Acadeum Consortium for Independent Colleges (CIC) 

header. When expanded, you should see a link called “Log into Acadeum” 
3. Complete the “Create Your Account” details below. You will need to create a password for future use. This does 

not connect to your Marian password.  

 

 

4. You will receive a screen message to notify you that they have sent the final step to your Marian email. 
 

 

  

https://www.marian.edu/current-students/registrar/transfer-credit-approval
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5. The below is a sample of the email you will receive upon registering and you should click the “Verify” to move to 
the next step. 

 

 

6. It will log you into the full access site where you can view courses that have already been approved, and it will 
default to the “Your School Courses” tab. If you want to search all courses, you will need to click over to the “All 
Course Substitutions” tab.  
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7.  When you locate the course that you would like to see options for, click the “SEE COURSES” button. When you click 
the “SELECT SECTION” button, it will provide you with detailed information about the course including dates, cost, etc. 

You must click the “REGISTER” button to move forward with your request.   

 

 

7. Upon clicking the Register button, it will ask you which Marian course you wish to use this course in place of. If 
there is a Marian equivalent loaded, it will populate when you click in the box. If not, you will need to use the 
Marian catalog to list the course.  Please also include your reason for taking the course.  
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8. The system will request an updated student profile. This will be used to confirm your active status as a student 

and provide us with additional details needed to process your request for registration. You will be required to 
provide Personal, Academic and Contact information on each tab. A final “SAVE” at the bottom will be required.  

 
 

9. If you see the below screen, your request has now been submitted to Marian. The request has now been sent to 
the Registrar’s Office at Marian for approval. You are not officially registered until final approval is granted from 
the host school. Please check your email for further steps. The below is an auto generated email you will receive. 
Please wait for final confirmation from The Marian University Registrar’s Office.  
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10. You will receive the below auto generated email from Acadeum, but again, please wait to hear from Marian 

about final approval.  

 


