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EXPERIENCE THAT MATTERS

A thank you note should be hand written and sent within 48 hours of your interview.
Use a simple, professional thank you card with a blank inside.
Write a separate note to each person you met during the interview.

Novembien 15, 2015

Dear Mxn. Smith:

Thank yeu very much for intewiewing me yesterday for the communications intexn pesition. J

enjoyed meeting you and learning more about your dedication ta community sewice and client

autreach.

The intewiew strengthened my intexest in werking fox the (uchdiacese of Indianapaelis. My

education and previeus intewnship experiences fit nicely with the job nequirements, and J'm centain

J could make a significant contriliution to the exganization.

J woeuld Uife to neiterate my strong inteest in the pasition and in werking with you and your staff.

Please feel free ta call me at 317.955.6341 if you have any additional questiens.

Sincerely,
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